
Unifrog Placement Tool
For Work Experience and Work Related Learning



How do I upload my placement to Unifrog?

• Well done!  You have found an employer who is willing to offer you a 
work experience placement, what happens next……

• Log into Unifrog and find the exploring pathways section



In this section look for the 
Placements box



Click on Go to tool box



Click on add a new placement



Select in person

Select Mrs Hazeldine

Add Business Name

Add in dates 



Add full or part time

Add contact details of who has agreed 
placement including email address

Add address details and answer each 
question



You must complete this honestly, 
employers need to know if you require 

support on your placement

Enter parent/carer name & email address accurately



Finally, click add placement, this will 
notify employer to fill in their details

You must read & tick that you 
agree to these statements

You must tick this box once all  
placement details are entered



What happens next?

• Well done, you have completed the first part of the process!

• The employer will now fill out their information to say they have the 
necessary Health & Safety insurances and risk assessments in place

• Once this is complete, your parent/carer will receive an email asking 
them to agree to the placement.

• Once this stage is complete, Mrs Hazeldine will be able to confirm 
that the school are happy for the placement to go ahead.



Making it happen

• It is important you let the employer and your parent/carer know they 
will receive an email from Unifrog asking them to complete the 
consent forms for the placement.  If they do not action these emails 
the placement may not be able to go ahead.

• Make sure the details are accurate when you enter them, an incorrect 
email address will cause delays.


