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Veryan WebView is an Internet based system that allows you to view
information about work experience jobs. It's a very easy system to use
and these instructions will help you to get familiar with it.

Getting started

You'll need a computer with an Internet connection and Internet browser
software such as '‘Microsoft Internet Explorer'.

Open the browser and go to http://cornwall.learnaboutwork.net/

You'll find yourself at the WebView portal page.
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) s Student
Just click on

and you'll be taken to the log-on pages....

The first log on page looks like this...
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When you click to enter your school name the screen changes and you can
choose your school hame from a list.
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When you have found and selected your school's name, click on the
[Submit] button....
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This screen asks you for your name and your 'PIN NUMBER'



Your teacher will supply the PIN number.

If you make a mistake here you can use the [Clear] button to start again.
When you've correctly entered your details click on the [Submit] button.

About PIN NUMBERS...

Your PIN NUMBER is your unique password to the WebView system. Without it
you won't be able to get any further. You should keep your number safe and
secret.

When you have successfully logged in, the following screen will appear
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Congratulations! You're ready to start using WebView!

Work Experience Literature

Click on the Work Experience Literature [link] on the Student Home
page.

A screen similar to the following will be displayed
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Click on the WebView User Guide (link) to see and print this student
user guide

Using WebView

WebView will help you find work experience placements.



Your teacher will tell you what to do when you have found work
experience placements

Browsing for different types of work

Clicking on [Search] from the Student Home page will display this page
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You can use this page to search for work experience placements in
different types of work experience.

You can select more than one category of working by ticking the boxes,
restrict your search to a town or postcode by selecting from the lists
and search for an employer by name by entering the details in the
Organisation Keyword box

Click the [Search] button, having selected your criteria, and a screen
similar to this will be displayed.
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This page displays the names of those organisations that are offering
work experience according to the category(ies) of work and criteria that
you selected previously.

You can use the First| Previous | Next | Last

ranges of records.

options to view

You can click on the column heading to sort each column into alphabetical
order.

Click [View] in the 'Details’ column to reveal further information about
the work experience job that interests you.

A screen similar to the one below will be displayed.



Job Description

Employer

Job Tite

Jobs Murmnbser

Next HE Vst Dus By
Classificaban
Busiress

Al

Activities Involved

Oaher Informaban

Healh and Safety

Hirars
Travel
Irdwrvime

Weabsde
Eddress

PFrintable version | Return to job list | MNew search |

Addition Accountants Limited
Generic junior derk/accounts asst

123%

12/04/2012

NAB - Accountancy
ACLaunTARCY

Students should complete the aimsfobjectives secton of their Work Expenence Logbook prier to
the stant of the placement, in particular identifying key skills whach will be used on this plecemant,

Tasks en placement may inchede filing,

have been caboulnbed comectly,
mi:?-dmm There hmmumm:ﬂum
Tasky activities can inclyde: prepantion of stcounts; computensed bookkespng; preparation
af VAT returns; compiterised payroll; awaseness of Limited Company Acoounts; tax reburns and
general office procedures,

The pupil must be of smart appearance and be interested in accountingfinance. Good
mathamabesl shility.

Ganeric Bk Atsmsamant: The pupil WILL NOT: work uhiupersioed unleis an uniuperemed
arrands; onter aroas detgnated ot off lmts or uselinterface wmith duwnﬂlrd-
-ulilﬂ:r. miusesinterface with anything provided in the mberests
ATCEES matenal on irfermet }]

TR18 4AE

. Mlaers, Famps a5d s1epd - (RISK) Ly e,
Mﬁ;ﬁm 2 i T
e,
{MAZARD) ifting, oo - (RISK) straies, puls,

aread pentifeed, mlhrmﬂnﬁnﬂmﬂr {RISK) stress, trauma,
Lﬁ- um;mm cortirually mantored, For ﬁ:kmhrwi
pleate see the rak acsessmaent secton of the Approval & Farm.

Manday to Frday Sam bl 5 30pm

Pachad hnch - urleil emdlorsr (aleE Sthefmie.

gweh WTAngedenti

Ermart drens, senaible thoed, No Jeans or Tramers, No Facsl Jewellary.
Tes, shadent to arrange

Old Bakehouse Lans Cosnbact
Chapel Strest Tal,
Emal

Mr Mde Adems
0173 321312
Paftafis Man your jowrmey,
TR16 4AE

Click here Tor a magp

You can now read and print a description of this type of work, and use
the click here for a map and the Plan your journey to work out how you
could travel to this placement

If you wish to return to the previous list or start a new search then click

on one of these options

Return to job list | New search |
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Placement Confirmation

When your placement has been agreed, you will be able to see your
confirmed placement.

Login and click on the [My Placement Details] link.

A screen similar to the following will be displayed.

My Placement Details

"\ Journey
E Planner Plan your journey.

29194  South West Water Ltd Administration and HR Exeter Ex2 7HR PP
Assistant Approved

This will show your work experience placement. The Status column shows
that Cornwall EBP approves your placement. Ask your teacher what the
status means if it is not EBP Approved.

You can now print the description of this job, and use the Plan your

Journey to work out how you could travel to this placement

If you wish to see a description of your confirmed placement, click on
the actual Job Number (e.g. 12396) - a screen similar to the following
one will be displayed.
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Job Description

Employer

Job Humber

Naxt HE Vit Dus By
Classificabon

Alms

Oaher Informabon
Heahh snd Salety

Hiraid
Travel

Irdmrvims

W ebside

Printable version | Return to job list | Mew search |

Addition Accountants Limited
Generic junior derk/accounts asst

12396

14082012
HAB - Azcountancy

Actountancy

Stodents should complete the sims/objectives secton of their Work Expenence Logbook priee to
the start of the placement, in particulsr ientifying key skills whach will be used on this placemant,

Tacks on placement may inchede photocopying, general clerscsl dubies, checking invoices

have bean calpulated comectly, delivery notes with purchase involces, some word

mi:}.dmmm be some opportuniy b0 observe qualfied staff ot work,

dn::r ﬁrﬁimﬂﬂrmﬁidiﬂ:lﬁ,wm mml::
reburns; computerised payroll; awaseness of Limited Company Acoounts; tax returns

general office procedures,

The pupil must be of smart appearance and be interested in accounbngfinance. Good

mathamatical shility. )

Generic Bik Atseismant: The WILL NOT: eork ! uslais
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off limits; misusefinterface with anything provided in the mterers of ety; have

mtﬂﬂh@hmﬂ the mﬁmﬂwﬁ;ﬂm'

buﬂurrnir ﬂm:m ﬁiuﬂﬂﬁﬂbw .

TR18 4AE

Manday to Frday Sam ol 5 300m

Packad lunch - usleds embloysr IS0 Stherwiie.

Gty BITARgESERt

Srmadt dresd, aehaible shoed. Mo leans o Traimerd. Mo Facsl Jewallars.
Tes, shadent to arrange

Mr Hike ddams

Old Bakehouse Lans Contact
Chapel Street Tel 01734 331300
Email
Paflafis Mafn your jowrey.
TR18 4AE

Click hiere Tor a magp

If you wish to print the job description, do a right click with your mouse
on the job description and select the [Print] option or use the Printable
version at the top of the page
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